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Reqistering the App - Windows

1. Open Microsoft Store and write modern.gov in the search. The option for the
Modern.Gov App should appear and can be downloaded to your device.

2.  The landing page of the app will open and in the upper right corner there will be
a cog icon. Tap the cog icon and the Settings screen will open.

Darlington Borough Council
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3. Inthe settings screen, click on the Retention period and select the length of
time the documents should remain available on the app. This will only apply for
documents going forward.

Subscribe to organisations Subscr\be

Select committees of interest Select

Documents

Retention duration 1 e

Update C Refresh

N.B. there is a way to reserve specific agendas for a longer period of time,
therefore the retention duration does not need to be very long.

4.  Click on the Subscribe to organisations and in the search field type in the name
of the organisation. If you are accessing the restricted app select the “hame of
the organisation private” option as this will give access to both public and
private papers.
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Subscribe to organisations

Darling % QO

Darlington Borough Council v

5.  When the organisation has been selected, the committees for the organisation
will appear. Select the Committees to have access to and click OK.

Select committees of interest
Search pel

‘

Adults Scrutiny Committee
Annual Council
Audit Committee v

‘

Cabinet v
Children and Young People Scrutiny Committee
Communities and Local Services Scrutiny Committee
Constitution

Council

OK

6. The landing page can be viewed in two different layouts:

Calendar view — which will highlight dates where a meeting for one
of the selected committees has been published. The agenda will
display to the right of the calendar.

tod

Darlington Borough Council

“ Cabinet - Tuesday, 9th February, 2021 5.00 pm 2

< > February 2021 ﬂ

(]

Agenda

Minutes

= ﬂ Agenda
2z s %
' Council - (Special) Thursday, 18th February, 2021 6.00 pm 1 (]
ﬂ Agenda

W Licensing Act 2003 Committee - Tuesday, 23rd February, 2021 10.00 am

ﬂ Agenda

Document View — provides different ways of viewing the
documents for the selected committees.
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Document view and calendar view details:

Toggle between document view and calendar view by clicking on the icon
Upcoming meetings - with or without documents (there will be some overlap
with results from Recently published documents).

Recently opened documents - (10 most recent meeting documents and 10
most recent Library items).

Recently published — documents (there will be some overlap with results from
Upcoming meetings).

Unread - documents (there will be some overlap with results from Upcoming
meetings.

Starred — documents you have marked as important to you appear in this list
automatically (including Library items)

Annotated — documents you have annotated appear in this list automatically
(including Library items)

Library of other (non-meeting) documents published by the organisation.

(this is set up as a Committee and then appears in the list of ‘committees’.
See the web library manual for details on how to set this up.)

Subscribed committees will be listed alphabetically. Tap a committee name
to see the documents only for that body.

Select the document by tapping or clicking its name and the document will
open. Or open multiple documents by (1) tapping or clicking on one or more
document icons to tick them, then tap the Open Documents icon at the top of
the page; or (2) long-pressing or clicking and holding on a meeting or folder
name to open all documents for that meeting or in that library folder. The
Document Viewer will open.
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Darlington Borough Council (i 1 X £

—Z W Licensing Act 2003 Committee - Tuesday, 23rd February, 2021 10.00 am

Recently Opened 9

v Council - (Special) Thursday, 18th February, 2021 6.00 pm

Recently Published 5

Unread 5 Cl Agenda

Starred 3 W Planning Applications Committee - Wednesday, 17th February, 2021 1.30 pm

Annotated 2 CI Agenda
Audit Committee

Cabinet

Constitution

Council

If a document had been starred then a gold star will appear to the right of the
document.

Datlington Borough Council o3

@ ™ Licensing Act 2003 Committee - Tuesday, 23rd February, 2021 10.00 am

(] ngenas

w

Recently Opened 9
~ Council - (Special) Thursday, 18th February, 2021 6.00 pm
Recently Published 5
Agend
Unread 5 ﬂ genda
Starred 4 W Planning Applications Committee - Wednesday, 17th February, 2021 1.30 pm
Annotated 2 ﬂ Agenda

Audit Committee

Cabinet
Constitution

Council

The document(s) will open and be displayed as follows:

Agenda 23/02/21 X >

Public Document Pack

Licensing Act 2003

Committee Agenda
NA
A ! 10.00 am Tuesday, 23 February 2021
Via Microsoft Teams
DARLINGTON

BOROUGH COUNCIL

In accordance with Local Authorities and Police and Crime Panels (Coronavirus)

(Flexibility of Local Authority and Police and Crime Panel Meetings) (England and

Wales) Regulations 2020, this meeting will be held on a virtual basis. Members of
the Public can view a live stream of the meeting at:

Members of the public wanting to raise issues/make representations at the

The navigation toolbar is visible at the top left of the page and the annotation
toolbar is visible at the top right of the page.

Top Toolbar (tap or click the ... and the titles for the following icons will
be displayed)
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* %9 r <

Star/Unstar Share Mare Close

13. Star/Unstar the document becomes starred and can be accessed under the
Starred menu on the main page. Starred documents do not automatically delete
from your device at the end of the retention period you define in the Settings
menu.

14. Share this allows the sharing of annotated documents, or opening the
document in another programme on your device, either in full or in part, with or
without annotations.

15. Plus sign select related documents for this meeting.

Tap or click to tick any additional documents to be opened and tap OK. The
extra documents will appear as tabs at the top of the page.

Select related documents

Tuesday, 9th February, 2021 5.00 pm

Agenda 7

[d Minutes

16. Arrow pointing to the left to return to the home screen. You will be asked to
Close all documents, which will close all open documents and return to the
home screen or Remember all documents which will remember where you are
within the documents the next time you go into the document viewer. You can
have a maximum of ten documents open at any one time.
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Exit 4

Remember documents?

Remember Close all documents

Navigation Toolbar (blue with white icons)
Four squares (this will expand if you click the drop down arrow)

Thumbnails - of the all pages within the document. Scroll through the
thumbnails and tap or click on one to jump straight to that page.

= | Agenda 09/02/21 X

Outline - or table of contents, if one is available in the document. If there is an
arrow to the left of the item then there are documents, which will be listed. Tap
or click on any title to jump straight to that page

* | Agenda 09/02/21 X

Agenda

4To approve the Minutes of the
mesting of this Cabinet held on
Tuesday 12 January 2021

7 Annual Audit Letter 2019/20
8(a) Schools Admissions 2022/23
8(b) Housing Revenue Account -

Madium Term Financial Plan 2021/22
to 2024/25

8(c) Medium Term Financial Plan

8(d) Darlington Capital Strategy

9 Calendar of Councll and Committee
Meetings 2021/22

Annotations - lists all of the annotations and the pages which they are located
on. Tap or click on any annotation to jump straight to that page.
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< Agenda 09/02/21

X >
0

VAR rige ¢ 150 b of270 &% d
14 Annotations
Page 18

,  Drawing, 1Line
7 os/02/202

Cllr Marshall type in a messag

[ES

+—+ type a message

Page 19

« Line

- Elipse

Bookmarks - lists all existing bookmarks and have a button which will allow a
bookmark to be added to a page. If you have created bookmarks, tap or click
on them here to jump straight to that page.

= Agenda 09/02/21 X

[ .

18. Page — Displays the total number of pages in the document. Use the arrow
buttons to move page by page, or enter a page number in the middle field and
click enter to move to that specific page.

Agenda 09/02/21

* Page 41 150 » of270

19. Page Layout - Page mode — display one or multiple pages at a time (how
many depends on the size of your screen) — click the magic wand button to let
the app choose the best layout for the current document.

Page Transition — offers either a continuous display of pages or individual
pages.

Page rotation — turn documents 90 degrees each click either clockwise or
counter clockwise
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s  CE

Page Mode E [ ] t\ .

Page Transition ﬁ |:|

Page Rotation 'f) C

Hand — This allows you to tap or click and then drag to scroll through the
document.

1°]

Zoom out — Make the document appear smaller on the screen to view more
content.

%

Zoom in — make the document appear closer on the screen to view more
specific content.

D,

%

Fit Page — Tap or click to see the full page. Tap or click again to revert to the
default zoom level.

Annotation Toolbar (blue with white icons)

Pen — Tap or click the arrow to choose your annotation type

L/—f Drawing
A Eraser
EN Text Highlighter

£~ Freeform Highlight
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Drawing — this allows you to write freehand text or to draw on the papers

T document was clatied a5 OFPIOAL

residents: and

@ saxot that Housing Services mare on
ngnmmd’mmwmm the planet. but this shoukd be balanced
vine assisting vuinersble residents 1o remain in their homes and improving
existing homes,
31, In general that
the Council pe  good rent tend to be
wpmwnummwmwwuh mm

Financlal Implications

32 inchuded in thi & fair view of
some budge! .emh.«:m

volatiity and wil continue 10 be monitored ciosely.

33. The evel of revenus bakances projected in this report represent an adequate level
gven the level o risk

Eraser — this allows you to remove freehand text or freeform highlights.

I - |

(8) B4.5% of respondents confirmed that they belleved that Council rents are value
for money.

(b) 60% support the propased rent increase
{c) B4% of respondents support the proposals to make current homes more
ener

and agree with the propased spending on climate change
measures a5 this is a key priority along with reducing the cost of bills for

Page 76

T dorument was clmssted a5 OFROAL

residents; and

@ N\dmdmuqndlmmnqm spend more on
homes efficient 10 look after the planet, but thes should be balanced
mnmm rable residents 1o remain in their homes and improving
existing homes.

31 In ge y thought rer
the Councl provide good sccommodation for a poavmnwmmmmbe
larger and better maintained that private rented properties.

Financial Implications

32. The estimates included in this rey s i fair view of ongoing plans and
budgets are subject 1o

quﬂwmmmmmdmy

33, The level of revenue balances projected in this report represent an adequste level
given the level of risk

Text Highlighter — this will highlight text in the document

Thi dosament was. Clssied a5 DFFICIAL

remidents; and

i) B4% of customers also agneed that Housing Services should spend mare on
making homes efficiant 1o kook aflar tre planal. bul thes should e Dalanced
with assisting vulmerable residents io remain in their homes and improving
existing homes.

31. In genenal respondents confirmed they thought renés were companatively low, thal
the Council provide good accommaodation for & good nent and properies 1end to be
larper and betier maintained that private renbed properties.

Financial implications

32 The estimales included in this repor represenl a fair view of ongoing plans and
commitments althcugh Members will appreciale soms budgels are subjed 1o
wodatiity aind will Continue 10 be monnoned chosely

33 The lewel of revenie balances projecied in this reporl represant an sdequale level
ghven the level of risk

Freeform Highlight — tap the icon to highlight anything in the document.
Unlike the above highlighter, this does not snap to the typed text — it is all
freehand and can be used anywhere, including on blank spaces and graphics.
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I -

Woakly | Weakly
Charge | Charge
(221) (21122)

]

age R 01
uidding Cleaning — Flats B
iulding Cleaning - Sheliered Schemes 1

BEEEEECEEEERE

HEEEEEEREEE

Lifeline — Shelered and Exira Care Housing T i
Pavement Crossings and Hard standings
Mic-day Mieal — Exira Gare (R T E 35
id-day Meal - Extra Care (Non-Residents only) 4111 42.34
Guesl Rooms in Shelered Schemes B8 B
Doce Entry Systems 7]
[TV Aerials NE] X
¥ 1 Plis Service .01 ]

onsultation

30. An online and postal rried cut in December 2020
e b 3073 Dmenstte

Tap or click the icon again to finish and save your annotations.

Tap or click on any annotation to bring up the annotation customisation menu to
change colours, line styles or even to delete the annotation. The app will ask
you for confirmation before deleting any of your annotations.

Sign — Insert an electronic signature into the document. Tap or click the icon
and a box will appear for the electronic signature to be entered into. The
signature can be stored for use on another occasion. [NOTE: this annotation
type is likely being removed in the next version.]

*@e

e

Sticky Note — Press the sticky note icon and tap or click the location within the
document where it is to be appear. Type a message or, if dictation is enabled
on your device, dictate a message.
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£ -~ page ¢ 18 » of20 & M O @ [J

B c@eeesE > > vy O X 2LODITOR L @

T document wascassifed a5: FIGAL

Clir Marshall
type in a message

type a message

Change the colour of the sticky note using the colour option. Different icon
choices for this sticky note can help with identifying different types of
messages.

To close the sticky note, tap or click elsewhere on the document. To re-open it
to read, edit or delete it, simply tap or click its icon.

Any text you add using this tool is searchable.
Text box — will create a text box. Tap or click anywhere on the document and

start typing to add a comment. This will remain visible. Any text you add using
this tool is searchable.

£ ~+ page ¢« 16 » ofzla ¢ M C

Insert Shapes — click and hold or press and hold the icon and it will expand
and offer a line, arrow, rectangle or ellipse. Then click or tap and drag your
mouse or fingertip anywhere on the document to draw your shape.

Tap or click the icon again to save your annotations and turn the feature off.
Tap or click annotations to customise it further.
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29. Search documents — allows you to search for a specific word, including
annotations made in text boxes and sticky notes, but not handwritten notes
made with the drawing tool.

Recommendation <« » Close
This Gocument was classibed as: OFFICAL
(b) The Capital Appendax 2 in Annex A.
Reasons
8. The is supported by g reasons:-
(a) To ensure the Council adopts the Prudential Code for Capital Finance 2017,
(b) To enable the Council to invest in its assels.
(c) The Stralegy is approved by Council
Paul Wildsmith
Managing Director
Background Papers
No background papers were used in the preparabon of s report
Exzatoth Daviscn: extonson 5830
517 Crime and Disorder This report has no for crime and disorder
Health and Well Being Thes report has no mplications for the Councl's
Heaith and wellbeing Programme:
Carbon Impact and Glimate | The proposals in the reporl seek o conlinue lo
Change support the Council's responsibiliies and ambitions o
reduce carbon impact in the Council and the Borough
Diversity There are no specilic impiicabions on the Goundil's
diversity agenda
Wards Aflected ANl wards
Groups Affected All groups
Budget and Policy This report does not affect the budget or policy
Framework framework
Key Decision This Is a key decision because following consultation
agreement 1o the recommendations will result in the
Local Authority incurring expenditure which is
sgnfizant
Trent Decsion This is nol an uraent decision for Cabinel as the ~
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